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BOROUGH OF ISLAND HEIGHTS 

OCEAN COUNTY NEW JERSEY  

PROFESSIONAL SERVICES SOLICITATION  

PROFESSIONAL SERVICES: PROPOSAL FOR REASSESSMENT AND/OR 

REVALUATION OF ALL PROPERTY IN THE BOROUGH OF ISLAND HEIGHTS  

SUBMISSION DATE: APRIL 26, 2017 at 10:00AM.  
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BOROUGH OF ISLAND HEIGHTS 

PUBLIC NOTICE FOR SOLICITATIONS OF A PROFESSIONAL SERVICES 

CONTRACT FOR REASSESSMENT AND/OR REVALUATION SERVICES 

NOTICE IS HEREBY GIVEN that sealed submissions will be received by the Acting 

Municipal Clerk or her representative, for the Borough of Island Heights, County of 

Ocean, and State of New Jersey on April 26, 2017 at 10:00A.M. prevailing time, in the 

Office of the Municipal Clerk, One Wanamaker Complex, Island Heights, N.J. 08732 

Solicitations for professional services for: THE HYBRID REASSESSMENT AND/OR 

REVALUATION OF ALL PROPERTY IN THE BOROUGH OF ISLAND HEIGHTS 

FOR THE YEAR 2017 

Submission package may be obtained from the Office of the Municipal Clerk, One 

Wanamaker Complex, Island Heights, N.J. 08732, during business hours Monday 

through Thursday 8:00 a.mm to 3:00 p.m. Telephone (732) 270-6415. Submission 

packages are also available on our website at www.islandheightsboro.com.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.boroughofsouthtomsriver.com/
http://www.boroughofsouthtomsriver.com/
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BOROUGH OF ISLAND HEIGHTS 

HYBRID REASSESSMENT 

 

Project Overview 

 
The proposed reassessment will be conducted over a period from April 2017 through 

December 2017 with new valuations for the 2018 Tax Year.   
 
The Borough Tax Assessor and Staff will complete the work in the initial phases of the 

project.  The work will include the following: 
 

1. A parcel-by-parcel review of the tax map to verify that all properties are 

on the tax list. 
2. Establish neighborhoods based on zoning and development and establish 

neighborhood map.  
3. Post all sales within past three years to sales maps and field sheets. 
4. Establish an appropriate method for valuing lots based on zoning and start 

the land value map and establish preliminary land values. 
5. Verify lot sizes and complete worksheets for keypunching appropriate 

land valuation methods. 
6. Establish the neighborhood review calendar. 

 7. Establish residential depreciation tables. 
8. Preliminary estimate of value for residential properties based on 

comparable sales and comparable rents. 
 
The next phase of the project will be the exterior and interior inspection and  digital  

photographs of all residential parcels, and preliminary valuation of the same.  The 

Revaluation firm will conduct inspections.   An allotment for additional funding for the 

Assessor will be included in the budget in order to reasonably accommodate the public. 
 
All vacant land will be visually inspected as is practical along with a review of soil, 

wetlands and topography maps available through GIS.  As of the date of this report, there 

are 72 vacant parcels in Island Heights.  
 
There are 807 non-exempt, residential dwellings that will be reviewed.  Field 

representatives may be scheduled to work as needed Monday through Saturday and 

weekday evenings in order to conduct inspections at times reasonably convenient for the 

public.   

 

The Firm shall make an attempt to inspect the exterior and interior of all improved real 

property within the Borough and collect pertinent data that may influence the value of all 

parcels.  The data collection shall be in accordance with the latest edition of the New 
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Jersey Real Property Appraisal Manual.  All property record cards should conform to the 

Vital-NJ CAMA Program. 

 

The Revaluation Firm/Consultant will be responsible for the valuation of all residential, 

commercial and exempt properties.  In addition the Firm will analyze and value all vacant 

land and residential houses located in the commercial zones. 
 
The Revaluation Firm/Consultant will advise and assist the Borough Assessor in 

delineating VCS, revising depreciation Tables, reviewing the cost conversion factor used, 

establishing raw and vacant land values, valuation of undeveloped subdivisions, and 

assist on other tasks as needed. 
 
There are 29 commercial properties that will be reviewed by the Revaluation 

Firm/Consultant.  Letters will be sent to commercial property owners.  An attempt will be 

made to have tenant confirm income and expense data supplied by property owner. 

 Income and expense requests will be served on commercial property owners each year of 

the project.  The requests will be sent via certified mail, return receipt requested, in 

accordance with N.J.S.A. 54:4-34.  The final review will be by the Borough Assessor. 
 
There are an additional three (3) commercial properties that are marinas.  Per the 

Borough’s request, an appraiser with an MAI designation and experience in the valuation 

of marinas in Ocean County will require a Limited Scope Appraisal for each of the three 

(3) marinas located in the Borough 

 
There are 33 tax exempt properties, both vacant land and improved properties.  All 

improved properties will be reviewed and inspected if needed.  Vacant land will be 

visually inspected as is reasonably accessible.  Soil, wetlands, and topography maps will 

be relied on for those parcels not reasonably accessible.   

 

The Firm will take digital photographs of all residential, commercial and exempt 

buildings and attach to the MOD IV imaging file 
 
The Borough Assessor will review inspection sheets for quality of work and 

acceptability. 
 
The Revaluation Firm will encode all data collected into the Vital-NJ CAMA Program 

utilizing the patented BRT data collection software.  The Borough Assessor will perform 

quality checks on the keypunched data.  Residential cost valuation will be in accordance 

with the Real Property Appraisal Manual for New Jersey Assessors as revised in October 

2001.  
 
As neighborhood inspections are completed and the data is keypunched, the Borough 

Assessor will complete the preliminary valuation of each residential neighborhood. 
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FINAL VALUATION 

 
During the months of August and September 2017, neighborhoods will be reviewed for 

determination of final values.  Valuation notices will be sent to property owners during 

the month of October 2017.  Notices will include the value for 2018 tax assessments and 

information for attending informal value review hearings. 
 
Informal hearings will take place during the month of November 2017.  Property owners 

will have the opportunity to discuss their assessment and supply any proofs that may 

indicate an adjustment is warranted.  The Revaluation Firm/Consultant will assist the 

Borough Assessor in scheduling and conducting these hearings.  
 
During the month of December 2017, value changes from formal hearings will be sent to 

property owners. 
 
The tax list with reassessment valuations will be filed with the Ocean County Board of 

Taxation on or about January 10, 2018. 
 
The Revaluation Firm/Consultant will be required to assist in defending any tax appeals 

for 2018. 
 

COMMUNICATION  
 
Communication with the public during the reassessment project will be accomplished in 

three manners; press releases, direct mailings and public meetings. 
 
At the onset of the project, a press release will be sent to the official newspapers of the 

municipality explaining the scope and purpose of the reassessment.  It will include 

general timelines for the process and a notice that direct mailings will be sent to property 

owners indicating when their neighborhood will be inspected. 
 
Direct mailings will be sent to property owners explaining the process.  It will also 

inform property owners that inspectors may be measuring their property or attempting to 

conduct the interior inspections.   
 
Direct mailings will also be used to inform the property owners of final valuation.  The 

notice will include the current assessment and taxes and new assessment.  Directions for 

formal value review will also be provided. 
 
Following formal review, any change in value will be provided to affected property 

owners by direct mailing by December 31, 2017. 
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Public meetings will be scheduled as needed to discuss the reassessment process with the 

public.  We will also avail ourselves to civic and neighborhood organizations to discuss 

the process. 
 
Additionally, the Ocean County Board of Taxation will provide public relations 

brochures that will be available at the municipal complex. 
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ISLAND HEIGHTS  BOROUGH 

OCEAN COUNTY 

HYBRID BID SPECIFICATIONS 

REAL ESTATE PROPERTY REASSESSMENT SERVICES 
 

GENERAL 
 
 It is the intent of the Borough of Island Heights to receive proposals from 
certified real estate revaluation companies for a contract to provide services 
relative to a Hybrid Reassessment of all taxable and exempt real property within 
the Borough of Island Heights, County of Ocean, New Jersey, for the purpose of 
assisting the Assessor in setting up a uniform schedule of values for equalization 
purposes according to the following specifications. 
 

BIDDER’S QUALIFICATIONS 
 
 In order for their bid to be considered, bidders must meet the following 
minimum qualifications.   
 

● The appraisal firm must be certified by the New Jersey Division of 
Taxation to perform real estate property revaluations. The bid proposal 
must include a brief biography of the company, including location of 
principal offices, branch offices, number of years in business of appraisals 
and revaluations of New Jersey real estate, number of employees in each 
category (i.e. appraisers, field personnel, clerical, etc.).   
 

● The bidder must provide, with its proposal, a list of at least ten New Jersey 
municipalities for which they have provided revaluation services within the 
past three years.  The list must include phone numbers, contact name, 
and year in which the services were rendered. 

 
● Principals of the firm must each have a minimum of ten (10) years of 

practical and extensive appraisal experience, in the valuation of the four 
classifications of property, a minimum of five (5) years of this experience 
shall have been in the mass appraisal field and have occurred within the 
past seven (7) years. The principals should also have completed at least 
one (1) reassessment or revaluation in a municipality that is in the process 
of redevelopment.  Said experience shall have been in appraisal of real 
estate property within the State of New Jersey.  Principals must hold a 
Certified Tax Assessors License issued by the State of New Jersey.    
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● Supervisors assigned to this contract shall have a minimum of five (5) 
years of practical and extensive experience, in the appraisal of the 
particular type of properties for which they are responsible.  Three (3) 
years of this experience must have been in the mass appraisal field and 
occurred within the past five (5) years.  Said experience shall have been in 
appraisal of real estate property within the State of New Jersey. 
Supervisors must hold a Certified Tax Assessors License issued by the 
State of New Jersey.    

 
● Field Personnel must have a minimum of five (5) years experience in the 

field of real estate property appraisal. 
 

● These proposals are being submitted through the “fair and open process” 
in accordance with N.J.S.A. 19:44A-20.5 et seq. 
 
Resumes must be submitted with the bid proposal on behalf of all 

principals, supervisors and field personnel who will be assigned to this contract.   
Any change in personnel during the term of the contract must be submitted in 
writing, including a resume, to the Borough’s Assessor for review and approval.   
 
SCOPE OF WORK 
 

The Revaluation Company shall assist the Assessor in appraising all 
residential property and shall appraise all other taxable and exempt real property, 
land and improvements, contained within the borders of the Borough, consisting 
of: 

 
Vacant Land    72 Line Items 
Homes (up to four families)           807    Line Items 
Farms (regular)     0 Line Items 
Farms (qualified)     0  Line Items 
Commercial    28 Line Items 
Commercial (Marinas)      3 Line Items 
Industrial      0  Line Items 
Apartments      1 Line Items 
Exempt    33  Line Items 
 
In the event the number of line items exceeds the aforementioned 

breakdown, the Revaluation Company will be required to provide a cost on a per 
line item basis for each category of property.          
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PROGRESS AND CONTROL 
 
Prosecution of the Work 
 

The Revaluation Company shall commence work within thirty (30) days 
after the execution of the contract documents, approval of the contract by the 
Director of the Ocean County Division of Taxation, and receipt of three (3) 
up-to-date copies of the Borough tax maps.   
 

The reassessment work shall be completed no later than October 1st, 
2017, except for the taxpayer reviews and defense requirements.   
 

The Revaluation Company shall agree to permit inspection of the work in 
progress by the Borough Assessor and shall, in all respects, cooperate with the 
Assessor to the end that the time-schedule stated above shall be achieved. 
 

The Revaluation Company shall not be held liable for any delay or 
damage caused by strikes, labor disputes, property owner actions, explosions, 
war, Acts of God, fire or any other act deemed beyond its control that may delay, 
hinder, or stop the progress of the work.   
 

The Revaluation Company shall provide to the Borough Assessor a work 
schedule or plan of operation outlining anticipated dates for the commencement 
and completion of the various segments of the reassessment program covered 
under this contract. 
 

The Revaluation Company shall remove from work on this contract any 
person or persons who are deemed by the Borough to be incompetent or 
negligent in the performance of their duties, or are guilty of misconduct, or for any 
other appropriate reason as requested by the Borough Assessor.  Any change in 
personnel shall be submitted in writing to the Borough Assessor and the County 
Board of Taxation. 
 

With regard to real property being constructed or altered, the revaluation 
company shall determine the percentage of completion and the appraised value 
of said property as of October 1 of the pre-tax year.  
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REPORTS 
 

The Revaluation Company shall submit monthly reports on the progress of 
the work and hold meetings with authorized representatives of the Borough as 
may be required or requested by the Borough Assessor. 
 
 

STANDARDS FOR REASSESSMENT 
 The Revaluation Company shall comply with the standards and conditions 
as herein set forth.  The Revaluation Company acts as the agent of the municipal 
Assessor and all determinations made by the Firm shall be submitted to, and 
approved by, the municipal assessor. 
 

● Standard of Value 
Real property should be valued in accordance with N.J.S.A. 54:4-1, et 
seq. 

 
● Property Under Construction 

The Revaluation Company shall determine the percentage of completion 
and the appraisal value of property that is under construction or alteration 
as of October 1 preceding the implementation of the reassessment. 

 
● Tax Exempt Property 

A separate list of exempt properties shall be provided, indicating the 
values of said property as if taxable. 

 
● Qualified Farmland 

Land qualified under the Farmland Assessment Act of 1964 (N.J.S.A. 
54:4-23.1, et seq.) shall be valued in accordance with its qualified value 
and its market (highest and best use) value. 

 
● Three Approaches to Value 

1. The three approaches to value, where applicable, shall be used in 
appraising all property. 

 
2. The Revaluation Company shall collect and analyze local sales that 
occurred during the previous three years, in its application of the market 
data approach.  The Firm shall prepare a sample format that will be used 
in the application of this approach to value. 

 
3. With respect to the income approach to value, the Company shall be 
responsible for collecting Income and Expense information for all Class 4 
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Properties for 2017. Requests for Income and Expense information shall 
be mailed no later than May 1, 2017. The request shall provide a copy of 
the Statute N.J.S.A 54:4-34, and shall be approved by the Borough Tax 
Assessor before mailing. The first mailing shall be by regular mail, and if 
there is no response, a second request shall be sent by certified mail. In 
conjunction to the information obtained from this source, the Revaluation 
Company shall also analyze the local market place to derive economic 
rates, rentals and expenses in order to arrive at a supportable indication of 
value.  All supporting data relevant to the capitalization procedure shall be 
submitted with the property record cards. 

 
4. The three approaches to value shall be reconciled and the final 
estimate of value shall be clearly noted on the property record card. 

 
● Real Property Appraisal Manual 
 

1. The most recent edition of the Real Property Appraisal Manuel for New 
Jersey Assessors shall be used as a basis in the application of the cost 
approach to value for residential property. 

  
2. The Marshall-Swift Valuation manual will be utilized for the cost 
approach of class 4 properties, excluding the three (3) marinas which 
require a Limited Scope Appraisal for each marina.. 

 
3. The use of any other appraisal manual as a basis for valuing real 
property shall require approval by the Director. 

 
 
 
● Property Record Cards 
 

1. The Revaluation Company, as part of this contract, will provide all 
materials and supplies, appraisal records and/or forms required to 
complete this work.   

 
2. The Revaluation Company shall include real property identification 
material on properly labeled individual property record cards similar in 
form and content to those illustrated in the Real Property Appraisal 
Manual. 
 
3. Distinct property record cards for each of the four classifications of real 
property shall be provided. 
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● Information on Property Record Cards 
 

The real property identification material to be entered on property record 
cards shall include, but not necessarily be limited to, the following: 

 
1.   A scaled sketch of the exterior of the building dimensions; 

 
2. Notations of significant building components and measurements as 

ascertained from both interior and exterior inspections; 
 

3. Entries on the property record cards respecting the values of each lot 
and building including such items as age, construction, condition, 
depreciation, obsolescence, additions and deduction, appraised value, 
recent sale prices, rental data and all other pertinent information 
pertaining to the valuation of the property. 

 
4. Where more than one property card is required in the description of a 

property, all cards shall be assembled in a standard file folder and 
properly labeled; 

 
5. Each property record card shall identify the individual making the 

inspection and set forth the date when the interior inspection was 
made. 

 
6. It is understood that the Borough will make available to the Revaluation 

Company the existing property record cards. 
 

● Inspection Procedure 
 

The Revaluation Company shall inspect  each property  in the following 
manner: 

 
1. At least three (3) attempts shall be made to gain entry to each 

property; 
 

2. Exterior inspections shall consist of an exterior measurement of the 
structure as well as any attached or detached items.  Anything not 
currently listed on the property record card should be accurately 
sketched onto the card or added in the proper detached items fields.   

 
3. The Revaluation Company shall plan all Borough  wide inspections 

during reasonable hours which shall include evenings and Saturdays: 
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4. The Revaluation Company shall notify the assessor of any properties 

discovered not on the current tax list.  Notification of discovered 
properties shall be in a timely manner to permit the assessor adequate 
time to place an added and omitted assessment on the property. 

 
5. Front view photograph of each improved property. 

 
  

TAX MAPS AND DATA AVAILABLE 
 
 The Borough shall furnish three (3) copies of an up-to-date Tax Map at no 
charge to the Revaluation Company.  The Borough shall make available for use 
within the Assessor’s Office, but not removal therefrom, such abstracts of deeds 
as are filed therein. 
 

LAND VALUE MAP 
 
 The Revaluation Company shall prepare land value maps for the entire 
Borough showing values as to unit front foot, square foot, or acreage, of all land.  
Said land value maps shall be prepared on the map or maps supplied by the 
Borough.  The Revaluation Company shall deliver one copy of this map or maps 
to the Borough upon completion of the project. 

 
 The Revaluation Company shall consult with the Borough Assessor to aid 
in the review of land values prior to their final determination and establishment.  It 
is understood that the purpose of this consultation is to review the data gathered 
by the Revaluation Company and the conclusions of the firm based upon 
analysis of this data.   
 

CHECK AND REVIEW 
 
 Experienced and qualified Revaluation Company employees will make the 
final review of all land and buildings upon completion of field and office 
computations.   
 
 This review shall be made property by property, and block by block, to 
eliminate any mechanical errors in computations which might have occurred, to 
insure uniformity in the classifications of houses by individual members of the 
field staff, and to make sales analysis and comparisons. Physical depreciation 
allowances shall be checked and functional depreciation verified for 
obsolescence, design, lack of utility, local disadvantages, and any other factors 
affecting the market value of each property.   
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 The final review shall take into consideration any known or apparent 
changes in the value of individual properties since they were first inspected, in 
order that the final appraisal of all properties shall be approximately as of the 
date of completion of the reassessment program.  
 

PUBLIC RELATIONS 
 
 The Revaluation Company, with the assistance of the Borough Assessor, 
will conduct a suitable program of public education through the local press and 
by meetings with citizens and/or property owner groups before and during the 
progress of the work, when such meetings are requested as a means of 
establishing understanding and support for the reassessment program and for 
sound assessment administration.  No publicity shall be released without prior 
review and approval of the Borough Assessor. 

 
 When dealing with the public, all field representatives of the Revaluation 
Company must have photographic I.D. that clearly identifies them as 
representatives of the company. 

 
 The Revaluation Company shall mail a notice to all property owners 
explaining the nature and purpose of the pending Hybrid Reassessment and 
proposed date of the commencement of inspections in the Municipality. 
 

 
INFORMAL TAXPAYER REVIEW 
 

The Revaluation Company shall, by first class mail, send a notice to each 
property owner advising them of the appraised value as it has been determined 
and announcing when and how an appointment for an informal review of their 
appraised value may be arranged.  The Revaluation Company, in cooperation 
with the Office of the Assessor, will make appointments for the review.  
 

A qualified member or members of the Revaluation Company’s staff shall 
be available to conduct these reviews, and shall devote sufficient time to the 
review process to insure that all taxpayers wishing to be heard shall be given that 
opportunity.  The review process shall be concluded on or before November 10, 

2017.  
  

The cost of printing said taxpayer review notices, and the postage 
therefore, shall be at the expense of the Revaluation Company. 
 

A written record of each review shall be provided to the Assessor in a 
format approved by the Assessor.  Suggested revisions by the Revaluation 
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Company resulting from the taxpayer’s review shall be made only upon the 
review and approval of the Borough Assessor. 
 

The review process shall be held at a pre-determined location designated 
by the Borough.  Each taxpayer shall be informed in writing, by the Revaluation 
Company, of the results of their reassessment review within four weeks of the 
conclusion of all reviews. 
 

EQUIPMENT AND SUPPLIES 
 

The Revaluation Company shall furnish all equipment and supplies 
needed for the work to be performed in connection with the reassessment 
program without additional expenses to the Borough.  
 

OFFICE SPACE, FACILITIES AND RECORDS 
 

The Borough shall furnish office space in the Municipal Building if 
adequate space is available at the time of start of this contract.  In the event such 
space is not available, the Revaluation Company shall provide its own office 
space. 
 

The Revaluation Company shall furnish all office furniture, office 
equipment, machines and other equipment required in connection with this 
contract. 
 

DEFENSE 
 

Defense of the property reassessments in appeals before the County 
Board of Taxation shall be considered within the scope of this contract.  The 
revaluation company shall furnish, without additional charge, an expert familiar 
with the property involved, and who has participated in the reassessment, to 
appear with the Borough Assessor or other authorized officials at all County 
Board of Taxation hearings and defend the company’s appraised value the first 
time such appeals are made during the first year of such new assessments.  
 

The qualified expert shall also be available for conference and review with 
the Borough Attorney in advance of and preparatory to such hearings.  

 
 

OUT OF SCOPE SERVICES 
  

Defense of property reassessments for tax appeals filed before the State 
Tax Court shall be considered outside the scope of work covered under this 
contract, and may only be provided upon award of a separate contract.  
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However, as a reference for possible future use, the revaluation company must 
include on the proposal form the hourly rate for services rendered in preparation, 
consultation and attendance at original hearing dates and any adjournments 
thereof. 
   

SURETY AND INSURANCE 
 

The Revaluation Company shall carry Professional Liability and 
Automobile Liability Insurance with a combined single limit of not less than 
$1,000,000, and shall arrange for the Borough of Island Heights to be named as 
additional insured.  The company shall also carry Workman’s Compensation 
insurance as required by statute.   

 
In addition to the above, the Revaluation Company shall furnish a 

Performance Bond, in the full amount of the contract, to guarantee faithful 
performance of the work covered under this contract. Said bond shall conform to 
the requirements of Section 10 of Information to Bidder’s in these specifications.   
 

The bond shall include the defense requirements of these specifications 
and shall be reduced to ten (10) % of the value of the contract after the work has 
been completed with the exception of the defense requirements, and shall 
remain in effect until the Revaluation Company has completed its obligations 
under the defense requirements.   
 

Upon award of this contract, the company will provide Certificates of 
Insurance and Performance Bond as required above. Contracts will not be 
executed by the Borough until said documents are received.  
    

CONFLICTS OF INTEREST 
 

No commissioner or employee of the Ocean County Board of Taxation, 
and no assessor of a taxing district within Ocean County shall have any interest 
whatsoever, directly or indirectly, as an officer, stockholder, employee, or any 
other capacity in the Revaluation Company. 
 

The Revaluation Company, its parent company and subsidiaries, if any, 
shall not represent any property owner or taxpayer filing a tax appeal with 
respect to the reassessment completed by the company. 

 
The Revaluation Company shall disclose all current litigation that they are 

involved in. 
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ASSIGNMENT OF CONTRACT 
 

The Revaluation Company shall not assign, transfer, or sublet this 
contract, or any interest therein, without prior written approval from the Borough 
Business Administrator and the Surety Company.   
 

 
CHANGES IN CONTRACT 
 

Changes to the terms of this contract will only be permitted upon prior 
written mutual agreement of the Borough and the Revaluation Company, and the 
Surety Company, and Director, Division of Taxation, Department of Treasury, 
State of New Jersey. 
 

PROPOSAL 
 

Proposals for this contract shall be submitted for a not to exceed 
figure for all work associated with the contract (excluding services relative 
to defense of appeals in State Tax Court).  In addition, since the billing will 
be processed monthly on a time basis, the bidder must provide a fee 
schedule that details the hourly rates for the various categories of job 
functions necessary to accomplish the scope of work.  Bills requesting 
payment on a percentage of work completed are not acceptable. It is 
understood that the Revaluation Company will absorb the cost of all travel 
expenses, phone calls, faxes, courier service or other delivery service, 
postage, and all materials and supplies and other incidental expenses 
required to complete the work covered under this contract.   
 

In addition to the above, the Revaluation Company must provide with its 
proposal a fee schedule for out of scope services such as those that may be 
required for defense of appeals in State Tax Court.   
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PAYMENT 
 

Payment to the Revaluation Company shall be made based upon monthly 
invoices detailing date of service, hours worked, individual performing the work, 
brief description of work, and hourly rate.  Said fees shall be in accordance with 
the fee schedule submitted with the proposal. 
 

Final payment on this contract will be paid upon completion and FULL 
AND SATISFACTORY performance of the contract, except upon the item of 
defense of appeals, for which the requirement outlined in the Surety Bond will 
suffice in lieu of any retainage. 
 

DELIVERY AND SUMMARY 
 

The Revaluation Company shall provide the Assessor with completed 
property record cards, filed in sequence by block and lot numbers, for all taxable 
and exempt properties.  All supporting data, documentation and special 
procedures used in deriving values shall also be provided to the Assessor.  

 
The Revaluation Company shall make available qualified personnel for the 

purpose of giving full explanation and instructions to the Assessor and his staff 
with regard to all materials submitted in all phases of the work.   
 

 
COMPUTER DATA 
 

The Revaluation Company shall provide both a MOD-IV and CAMA 
database compatible with the computer hardware in use by the Borough of Island 
Heights (Vital). It is the responsibility of the Revaluation Company to have the 
CAMA software integrated with the Borough Assessor’s computer system. The 
Revaluation Company shall load the necessary database upon completion and 
acceptance of final values by the Ocean County Board of Taxation and the 
Borough Assessor.  All photographs shall be attached to the Vital data base. 
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BOROUGH OF ISLAND HEIGHTS 
ONE WANAMAKER MUNICIPAL COMPLEX 

PO BOX 797 
ISLAND HEIGHTS,  NJ  08732-0797 

 
HYBRID PROPOSAL FORM 

                                                                             
_______________________________ 

                                                                                               Bidder’s Name 
 

Bid Price for Hybrid Reassessment Services as   
defined in the bid specifications            $____________________          
  
 

Bid Price in Words 
 

Bid Price per Line Item in the event the number of line items exceeds 
that defined in the paragraph entitled  “SCOPE”: 
 

Vacant Land     $___________ PER LINE ITEM 
 

Homes (up to 4 families)   $___________ PER LINE ITEM 
 

Farms     $___________ PER LINE ITEM 
 

Commercial     $___________ PER LINE ITEM 
 

Commercial (Marinas)   $___________ PER LINE ITEM 

 
Industrial     $___________ PER LINE ITEM 

 
Apartments     $___________ PER LINE ITEM 

 
 Exempt     $___________ PER LINE ITEM 
 

                                                          $__________________ 
           Bid Price 
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BIDDER MUST SUBMIT WITH THIS PROPOSAL THE FOLLOWING: 

 
● BRIEF BIOGRAPHY OF COMPANY AS DETAILED IN BIDDER’S QUALIFICATIONS.  
● REFERENCES FROM OTHER NEW JERESEY MUNICIPALITIES FOR WHICH 

REVALUATION SERVICES WERE PERFORMED. 
● RESUMES FOR ALL PRINCIPALS, SUPERVISORS AND FIELD PERSONNEL AS 

DETAILED IN BIDDER’S QUALIFICATIONS. 
● HOURLY FEE SCHEDULE ON WHICH MONTHLY BILLS WILL BE BASED.   
● FEE SCHEDULE FOR OUT OF SCOPE SERVICES SUCH AS DEFENSE OF 

APPEALS IN STATE TAX COURT. 
● SUBMISSION OF AN AFFIDAVIT OF COMPLIANCE WITH BOROUGH OF ISLAND 

HEIGHTS ORDINANCE NO. 2006-08. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                   3/27/17 


